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Setting up an Account in FBS

To begin, we will find ourselves on the welcome page for USTIF: https://ustif.pa.gov.!
On the right hand side of the page, proceed to click on ‘Log In’ (in between ‘Home’ and ‘Bids’).
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OUR MISSION... POPULAR INFORMATION

The mission of the Underground Storage Tank Indemnification Fund (USTIF) is to provide for a claanar
Commanwealth by administening a fiscally responsibie program 10 réimburse eligible participants for
and necessary expenses incurred from releases into the environment! Our mission is 1o pay

Tor a cleaner commonwealth
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WHAT'S NEW...

Welcome lo our websile

I Please click on the link 1o view a Letler from the Executve Direcior to Distnbubors

«.camilogin

Next, proceed to click on the button ‘Create Account’.
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LOG IN DON'T HAVE A USERNAME AND
PASSWORD?

Screen Name The Fund ts prapanng to begin the roll-oul of 8 suile of online lools for our
Business Parners  Site owners, fuel distributors, and tank installation
contraciors will be able to access account information, review and pay fees
and review and file clams.

Password
Salect ‘Creals Account’ balow and folow the directions o sel up your access

1o the systam

Remember e

CREATE AN ACCOUNT

- Create Account
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1 The link within the displayed image: https://ustifweb-stage.icfwebservices.com/welcome was the previous website address for the USTIF
homepage. It will now henceforth permanently be at https://ustif.pa.gov.
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Clicking the ‘Create Account’ button will lead you to this page.
It will then prompt you to mark your designated account type.

Please read the following information carefully:
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REQUEST ACCESS TO YOUR
ACCOUNT

Azcount Type {seiect all that apply)

If you are solely an owner, check off the Owner box and fill in the two corresponding fields with your
Owner eFACTS ID and Owner EIN Number information. Once finished, click ‘Continue’.
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If you are solely a TIIP Company, check off the TIIP Company box and fill in the two corresponding fields
with your TIIP Company eFACTS ID and TIIP Company EIN information. Once finished, click ‘Continue’.
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REQUEST ACCESS TO YOUR
ACCOUNT

Account Type (select all that apply)
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TP Company eFACTS ID
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If you are solely a distributor, check off the Distributor Box and fill in the two corresponding fields with
your USTIF Dlstrlbutor ID and EIN Number information. Once finished, click ‘Continue’.
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If you are a distributor and an owner, you have the option of creating a joint account. Check off the
Distributor and Owner boxes and fill in the corresponding fields with your Owner eFACTS ID and Owner
EIN, as well as your USTIF Distributor ID and EIN Number information.

Once finished, click ‘Continue’.
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Fill in your information within the corresponding fields, as per the screen below, and then click ‘SAVE’.
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ns) Your organization has been found in the system
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Organization: USTIF TESTING ACCT 3

Name (Required)
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JSTIFY
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Keep this screen open.
In a new tab (or through Outlook), proceed to your email account for two verification emails from the
USTIF system.
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CeoUnt. Your Email verfication co

Fassword

Remember he

@ Forgol Password

Proceed to first open the ‘Email Address Verification’ message.

Contained in the email is a hyperlink (i.e. the highlighted link on the screen below), and a
verification code which you will need.

Click on the hyperlink within the message.
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The hyperlink will open a new tab, and will take you to a screen similar to this.
Proceed with copying and pasting the verification code within the ‘Email Address Verification’ message.
Click VERIFY on this screen.
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Once the screen loads after clicking ‘VERIFY’, you may close that tab.
Congrats! You are more than halfway done.
Go back to the first tab where you completed the username information (re: top of page 5)
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Now, click on the tab with your email inbox.
Click on the message with the title: ‘Your New Account’.
Within the message is a temporary password. Copy the password onto your clipboard.
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Copy and paste the temporary password into the screen below, within the ‘Password’ field.
Then proceed to click ‘Sign In’.
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you for creating an account. Your email verification code and password have been sent fo mhphotodpasustit3a@gmailcom

n Name

Remember Me

© Forgot Password
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The next screen that will load should be a prompt to create your unique password.
Type in a New Password using the guidelines below:

Password Complexity: Passcodes must be at least EIGHT characters long,
and use at least one character from the following four character sets:
e Lower case letters:a, b, ¢, d, ..., X, vy, z

e Upper case letters: A, B,C, D, ..., X, Y, Z
e Numbers:0,1,2,3,4,5,6,7,8,9
e Special characters:~ 1@ #$S%*&* _-+="|\(){}[]:;""'<>,.?/
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set @ NEw passwornd

MNew Password

Click Save — and you are good to go!
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